Terms of t of Consultant for supervisory work of Hostel,
the engagemen . d )
Uest Hot?se;er;?;iigogection and Security Section by Lal Bahadur Shastri National

Cademy of Administration, Mussoorie

Job Description and Deliverables of Consultant engaged for the Supervisory Work

The Consultant would assist the Co-ordinators /Deputy Director incharge of the sections. Their
Uties would more specifically include:

(@) superisi Is for their upkeep and maintenance.. :
(b) Sugex;:;gg cc;ff}-\if:?ifuss buildingspof the Academy through caretakers appointed for the
Caretaking work. ‘ _
(c) Solid Wagte management activities in the Academy and other such projects like Horse-
Dug management, : o . Brern
(d) To organize visits and round to the Academy of various institutes and visitors and brie
them about the Academy 1 p ;
(e) Security matters — Co-ordination and supervision of security related issues in the
Academy.
(f) Work related to supervision of the riding establishment like ' _
* Organizing work flow and ensuring that employees understand their duties or
delegated work.
* Oversight of and planning for daily activities at the horse stable
* Supervision of Daily washing of horse laundry, timely cleaning of horse blankets, fly
masks etc.
* To coordinate with trainers, stable attendants, horse identifiers and veterinarians as
and when required

Qualifications and Terms of Appointment

(1) The candidate should be the €x-army personnel / paramilitary of the rank of Major or
above.

(ii) Candidates should be below 60 years of age as on the date of appointment.
(iii) Candidate should be Graduate in any discipline.
(iv) She/He should be proficient in the use of computers.

(iv) Preference will be given to persons who have experience of montoring the supervision
work related to hostels and guest houses and also has technical knowledge of Riding
Establishments.

(Vi) An internal committee of the Academy will shortlist the candidates, who may be called
for an interview, either in person or through skype.

(vii)  Consultant will be appointed initially on Contract for a term of one year,

(viii)  In case work of the consultant is not satisfactory, the contract can be terminated any

(ix)  Consultant will be paid a consolidated remuneration of Rs. 45,000 p.m.

(%) Consultant may, if he/she SO desire, be provided accommodation on availability and
payment basis.

(i) Consultants will be eligible for two da

ys of leave for every completed month with the
approval of the concerned Officer.

(xii) In the event of hjs Proceeding on official tour, he will be paid TA/DA as per entitlemen
decided by the Competent Authority.. P %
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